
Job Posting 
Accounting Services Specialist 

 
 

 

InRoads Credit Union is seeking a diligent, supportive and knowledgeable full time Accounting Services 
Specialist to join our team in St Helens, Oregon. This position comes with a full benefit package including 
a matching 401k. 
 
The role of Accounting Services Specialist will compute, classify, reconcile, and record numerical data 

to keep financial records complete, including the performance of GLs, processing reports and wire 
transfers, backup Accounts Payable. This individual will perform any combination of routine calculating, 
posting, and verifying duties to obtain primary financial data for use in maintaining accounting records. 
They will be expected to interact with internal and external customers or vendors to gather information, 
resolve conflicts, and complete work on schedule.  Conduct analyses and generate reports routinely and 
upon request for various stakeholders ensuring the accuracy of figures, calculations, and postings 

pertaining to business transactions are also vital responsibilities for this role.  

 
Ideally this individual must have at least 2-years of job related or similar experience including knowledge 
of basic accounting. Completion of college-level course work in bookkeeping or accounting is preferred.  
Proficiency in spreadsheet, word processing, and database software applications and accurate 10-key 
skills are required. Must have ability to work with numbers, perform calculations, troubleshoot balancing 
errors, and maintain accuracy in detailed-oriented basic accounting activities.  
 

The Accounting Services Specialist is expected to be available for work Monday through Friday, with 
the occasional ability to attend evening and weekend meetings. 
 

InRoads Credit Union is an Oregon-based not-for-profit financial institution. At InRoads, we are that 
trusted resource for our members and communities. We’re here to deliver the financial expertise our 
members want and need, from affordable loans and financial resources, to money saving advice and 

planning. When our members succeed, so does the credit union. Our employees are a vital part of that 
success. Transparency, celebration of individuality, confidence, the ability to work with members to 

achieve their financial goals and dreams, and strong communication skills are necessary for any 
successful candidate.  
 
Together we are InRoads Credit Union. 

 
If you feel a connection to our credit union after reading a little about the position and our organization, 
and you meet minimum qualifications, submit your employment information (letter of interest and 
resume) as soon as possible. This position will remain posted until filled.   
 
InRoads is an equal employment opportunity employer. 

 


